GCL Renter Responsibilities

] Remove all decorations (NO TAPE, TACKS, PUSH PINS, STAPLES OR NAILS are permitted on

walls) (NO CONFETTI AND/OR GLITTER is permitted in the hall) Please use 3M Command Strips
or blue sticky tack.

] All balloons MUST be removed as these will set the alarm off during the night. In the event that

helium balloons are left in the rafters, you will be charged $100.00. Evidence of Confetti/glitter
found, will also result in a $100.00 charge.

] All Tables and chairs must be sprayed and wiped down with designated Table spray
bottle/cloth found in the Janitor closet before stacking in storage room.

] Put the tables and chairs away according to the chart/diagram in the storage room.

] Tie and remove all garbage bags from the bins and place in the main hall by the door. Please

ensure they are not heavy. Heavy Duty garbage bags can be found in the janitor room. (If bags
are too heavy or leaking, our custodian will not be able to take them outside.) Open bags result
in fruit flies and offensive odors.

] Empty coffee urns and leave by sink.

] If using the Meeting Room, tables must be replaced in the same formation as when you entered
the room (See Diagram in room)

Failure to complete the above requested or if the hall is left in poor condition and extra cleaning
time is required, additional fees will be deducted from the damage deposit!



